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Admissions Policy 2021/2022 

This policy should be read in line with Essex County Councils Admissions process. 

Moreton C of E (VA) Primary School applies the regulations on admissions fairly and equally 

to all those who wish to attend our school.  Admissions are dealt with in accordance with 

agreed guidance as produced by Essex County council. Published admission number. 

Information regarding the process of applying for a place can be found on the Essex 

admissions pages: http://www.essex.gov.uk/admissions 

We seek to be an inclusive school, welcoming children from all backgrounds and abilities.  

We adopt the procedure set out below to determine whether a child is to be accepted or not.  

It is our wish for parents to find a place for their child at the school of their preference.  

However, this is not always possible, due to excess demand on the places available. 

Published Admission Number:  30 per year group 

In the event of oversubscription places will be allocated on the following basis: 

1. Looked after children will be given first priority ahead of all other applicants.* 
2. Children with a sibling attending the school, and who will still continue to attend in the 

next academic year 
3. Children living in the priority admissions area of the school. 
4. Children whose parents are involved in the work and worship of the Anglican Church, 

subject to a reference from the Church. 
5. Children whose parents are involved in the work and worship of a non- Anglican 

Christian denomination, subject to a reference from the Church. 
6. All other applicants 

 

*The description of a  ‘looked after child also applies to  a child who was previously looked after but 

immediately after being looked after, became subject to an adoption, residence or special 

guardianship order. A looked after child is a child who is (a) in the care of a local authority, or (b) 

being provided with accommodation by a local authority in the exercise of their social services 

functions (see the definition in section 22(1) of the Children Act 1989). 

The oversubscription criteria must comply with all of the mandatory provisions of the School 

Admissions Code. 

In the event of over-subscription, the criteria will comply with all the mandatory provisions of 

the School Admissions Code; within the above criteria priority will be determined by straight 

line distance from home to school, those living closest being given the highest priority. 

Distance will be measured using the Local Authority’s geographical Information System. 

For criteria 4 & 5, a Supplementary Information Form (SIF) must be completed and a 

reference obtained.  

Exceptional medical circumstances (supported by medical evidence) may override the 

above. 

Where possible, and in liaison with the LEA, the school makes provision for admitting 

children with disabilities.  The school is on one level and has ramp access to the main 

building and the demountable library. There is a disabled toilet with changing and shower 

http://www.essex.gov.uk/admissions
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facilities. Through its Accessibility Plan the governing body regularly reviews access and 

the existing facilities. Recent adaptations have been made to the main block toilets to 

improve access. 

Children with an Education, Health and Care Plan (EHCP) that name the school on the 

plan are required to be admitted to a school regardless of their place in the priority order. 

Late applications  

Applications must be made by the National Closing Date detailed in the Primary Education in 

Essex and Secondary Education in Essex booklets which are available from the LA. Late 

applications will be dealt with as detailed in these booklets for children resident in Essex. 

Children resident outside of Essex should refer to the process for handling late applications 

published by their home LA. 

Waiting List 

The school will hold a waiting list for children for whom no place is immediately available 

until the end of the academic year. Applicants will be ranked on these waiting lists in priority 

order, according to the school’s admission criteria.  Each added child will require the list to 

be ranked again in line with the published oversubscription criteria.  The Local Authority will 

not maintain waiting lists beyond the first week of the autumn term, however parents will 

have the opportunity to register their continued interest in a place.  Places will be offered by 

the school as they become available and in line with its Admissions Policy. 

Admission Arrangements 

As required by law, we provide for the full-time admission of all children offered a place in 
the Reception year group from the September following their fourth birthday. Therefore, if a 
parent wants a full-time place for their child from September (at the school at which a place 
has been offered) then they are entitled to that full-time place. Parents can defer the date 
their child is admitted to school until later in the school year or until the child reaches 
compulsory school age in the school year.  
 
The law does not require a child to start school until the start of the term following their fifth 
birthday. Compulsory school age is reached at that point. Where entry is deferred, the 
school will hold the place for that child and not offer it to another child. The parent would not 
however be able to defer entry beyond the beginning of the term after the child’s fifth 
birthday, nor beyond the beginning of the final term of the school year for which the original 
application was accepted.  
 
Parents can also request that their child attends part-time until the child reaches compulsory 
school age. Any parents interested in taking up a part-time place initially should contact the 
school for further details as to what this would entail. Where parents choose to defer entry, 
the school may reasonably expect that the child would start at the beginning of a new school 
term / half term.  
 
Further details are provided in the ‘Primary Education in Essex’ booklet which can be found 

at http://www.essex.gov.uk/admissions 

Parents who want to differ from usual school practice are required to discuss this 

with the Head Teacher. 

 

http://www.essex.gov.uk/admissions
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Mid year applications 

Applications must be made directly to Essex County Council who will then contact the school 

with a mid-year application request.  Children transferring from other schools will normally be 

admitted at the beginning of a new term, unless they are moving into the catchment area of 

the school or unless by special arrangement with the school. The school will inform Essex 

county Council of the outcome and Essex County Council will inform the parents.  The 

school hold the waiting list; if following the outcome of the application, parents wish for their 

child to be placed on the waiting list they should contact the school directly to request this. 

Appeals against decisions 

Parents have a right of appeal to an independent appeals panel constituted and operated in 

accordance with the School Admission Appeals Code.  Should you wish to appeal the 

decision please contact Essex County Council: www.essex.gov.uk/after-your-school-

offer/appeals 

Appeals timetable 

National Offer Day  Parents informed of outcome of application 

20 school days after  Deadline by when appeals should have been logged 

National Offer Day 

Summer Term:  Appeals heard for those lodged by deadline and where 

possible for late appeals 

September onwards:  Appeals heard for any appeals not heard before end of  

    academic year 

Appeals for mid-year admissions cases should be lodged within 20 days of receipt of the 

letter refusing a place at the school.  All other arrangements regarding a hearing will follow 

the same process and a similar timeframe as those outline above. 

 

Monitoring and review 

This policy will be monitored by the governing body, who will always take due note of the 

guidance provided by the Local Admission Forum. 

The policy will be reviewed annually, or earlier in light of any changed circumstances, wither 

in our school or the local area. 
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